MINDMATTERS BMT College April 2012

Educational Bookstore

SUBJECT PRESCRIBED TEXTBOOK ED COST QTY
NQF 6 Diploma - Year 1 Administrative Management — Fererria 2ed R416
Basics of Entrepreneurship — Nieuwenhuizen 2ed R388
Introduction to Business Management — Cronje, gm R435
Erasmus
Management Principles - Smit 5 R507
National Diploma: HR & Practices SA Human Resource Management — Swanepoel 4ed R463
National Diploma: Productivity Personal Assistance — Hutton 2008 | R237
Focus on Operational Management — De Beer 2nd R255
Business Man A Value Chain Approach — Nieman 2nd R439
Personal Certificate: Project Man A Guide to Project Management — Van der Walt 2007 | R267
Personal Certificate: Disciplinary SA Human Resource Management — Swanepoel 4ed R463
Procedures
Personal Certificate: Productivity Man SA Human Resource Management — Swanepoel 4ed R463
Personal Certificate: Advanced Supervisor | SA Human Resource Management — Swanepoel 4ed R463
** Free Delivery on orders over R600 otherwise add R60 Total

STUDENT DETAILS

NAME: ... .. EMAIL ADDRESS: ...ttt
DELIVERY ADDRESS:.........coii e COMPANY L e
................................................................ CELL NO oo e

.................................................................. TELEPHONENO ...,

AREA CODE: ...t

PAYMENT BY CREDIT CARD

CARD NUMBER

LAST 3 DIGITS ON THE REVERSE OF THE CARD

EXPIRY DATE

CARDHOLDERS NAME SIGNATURE

PAYMENT BY BANK TRANSFER/DEPOSIT



Please fax or email you order and proof of payment to 086 683 1716 or email to orders@mind-matters.co.za .

Please allow 7 working days for clearance of cheque deposits.

Please use your name as the reference

BANKING DETAILS:

Standard Bank
Account no. 421-037-466
Branch code: 019205 (Sandton Corporate)

CONTACT DETAILS:

Tel: 086 111 6184

Fax: 086 683 1716

Hours: 9h00 — 17h00 Mon- Fri and

Sat 9h00 - 13h00 (Jan-March)
www.mind-matters.co.za (for online orders)

STORE ADDRESS:

7 Bentley Office Park
67 Wessels Rd
Rivonia

Johannesburg

TERMS:

It is the responsibility of the students to ensure the correct books are ordered
If you pay by electronic transfer or make a deposit into our account we can only process your order once payment reflects in our
account. Private cheque deposits require a 7 working day clearance period. Use your name as a reference on your payment.
Exchanges are accepted provided it is within 7 days of the date of purchase. Exchanges are subject to the book being in an unused
resalable condition.
No refunds allowed due to the nature of the product
Delivery time is 1 - 2 working days in the JHB - Pretoria region & 2-3 days for the rest of the country.
For orders over R600 we offer a free delivery service.

o  For multiple deliveries a delivery charge would apply.

o  For orders under R600 a delivery charge of R60 applies. This applies to main centre in SA only.
Delivery is to your home or office during weekday office hours. We do not deliver to PO Boxes. Outlying areas, plots & townships will
be subject to a surcharge.
Unless arranged with our customer services your order will only be despatched when all the books you order are in stock. A delivery
charge will apply for a split delivery even if the initial order exceeded R 600.
Prices are subject to change without prior notice.
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